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C4 Fixed Assets Policy 103556 Policy HOCS FAM 3 - Yearly Mar-21
C5 Driving for work purposes: procedures for checks 129657 Pol & Pro HOCS FAM 3 - Yearly Nov-22 B
C5 File Plan and Retention Schedule 72711 Procedure SMT HOCS Annual Mar-18 B
C9 Open Data Publication Plan (Excel Master) 69773 Policy SMT HOCS Annual Mar-18 B
C1 Unacceptable Actions Policy 29132 Policy SMT HOCS 3 - Yearly Dec-18 B
C7 Quality Assurance Criteria and Procedures: Enquiries 98932 Procedure SMT HOCS Annual Dec-18 B

C7 Equality monitoring - Service users, annual report 100948 Report SMT HOCS Annual Jan-19

C5 Information Asset Register 83578 Other SMT HOCS 2 - Yearly Nov-19
C2 Enquiries Guidance and Procedures 44951 Procedure SMT HOCS 3 - Yearly Dec-19 B
C5 Key Documents Handbook 84980 Pol & Pro SMT HOCS 3 - Yearly Feb-20 B
C2 Responding to Information Requests Guidance and Procedures 85601 Procedure SMT HOCS 3 - Yearly Mar-20 B

C5 Business Continuity Plan 10241 Plan SMT HOCS Annual Dec-20 B

C5 Model Induction Manual 43747 Manual SMT HOCS As required Jan-21 B

C1 Memorandum of Understanding between the Keeper of the Records of Scotland 
and SIC - in relation to transfer of records 37724 Pol&Pro SMT HOCS As required Mar-21 B

C1 Complaints Handling Procedures 55658 Procedure SMT HOCS 3 - Yearly Mar-21 B

C1 How to make a complaint 55673 Other SMT HOCS 3 - Yearly Mar-21 B

C2 Statement of Public Task under the Re-use of Public Sector Information 
Regulations 2015 69778 Statement SMT HOCS Annual Mar-21 B

C1 Making an information request to the Commissioner - web page 80514 Other SMT HOCS 3 - Yearly Nov-21

C1 FOI and Re-use Charging Policy 127992 Policy SMT HOCS 2 - Yearly Nov-21 B

C1 Anti-Fraud Policy 34084 Policy SMT HOCS 3 - Yearly Dec-21 B

C2 Re-use request form 116652 Form SMT HOCS 3 - Yearly Mar-22 B

C2 C2 Re-use of Public Sector Information: Re-use statement and guidance for 
applicants v02 116656 Policy SMT HOCS 3 - Yearly Mar-22 B

C5 Business Continuity Policy 85362 Policy SMT HOCS 5 - Yearly Mar-22 A
C1 Governance Arrangements 140278 Policy SMT HOCS Annual Jul-22 B
C5 Human Resources Strategy 159023 Plan SMT HOCS 2 - Yearly Aug-22 B

C6 Procurement Policy 100368 Pol&Pro SMT HOCS 3 - Yearly Oct-22 B

C6 Contracting with the Scottish Information Commissioner: Information for 
Contractors 129611 Briefing SMT HOCS 3 - Yearly Oct-22 B

C5 Publication Scheme Handbook 127976 Handbook SMT HOCS 3 - Yearly Nov-22 B
C1 Equality Policy 157447 Pol&Pro SMT HOCS Annual Dec-22 B
C4 Finance Handbook 111081 Policy SMT HOCS 3 - Yearly Jan-23
C2 Re-use request form 116652 Form SMT HOCS 3 - Yearly Mar-22 B

C2 C2 Re-use of Public Sector Information: Re-use statement and guidance for 
applicants v02 116656 Policy SMT HOCS 3 - Yearly Mar-22 B

C5 Critical Incident Arrangements 132515 Procedure SMT HOCS 3 - Yearly Jan-23 B
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C2 Who is covered by FOI legislation in Scotland?: Schedule 1 to the Freedom of 
Information (Scotland) Act 2002 86817 Briefing SMT HOPI Annual Mar-21 A

C2 C2 TOOLKIT Module 05: Assessment Questions and Evidence Grid 108990 Briefing SIC HOPI 3 - Yearly Oct-21 A

C2 C2 TOOLKIT Module 05: Reviews Standards and Criteria 108992 Briefing SIC HOPI 3 - Yearly Oct-21 A

C2 Accessibility Statement - Commissioner's Website 154379 Briefing SMT HOPI Annual Nov-21

C2 British Sign Language (BSL) Plan 2018-2023 142122 Plan SMT HOPI Annual Dec-21
C2 Model Publication Scheme 149283 Briefing SMT HOPI Annual Mar-22 A
C2 Model Publication Scheme: Guide for Scottish Public Authorities 149288 Briefing SMT HOPI Annual Mar-22 A
C2 FOI Guide in Arabic 58825 Briefing HOPI HOPI 5 - Yearly Apr-22 A
C2 FOI Guide in Bengali 58826 Briefing HOPI HOPI 5 - Yearly Apr-22 A
C2 FOI Guide in Gaelic 58827 Briefing HOPI HOPI 5 - Yearly Apr-22 A
C2 FOI Guide in Gujarati 58828 Briefing HOPI HOPI 5 - Yearly Apr-22 A
C2 FOI Guide in Kurdish 58829 Briefing HOPI HOPI 5 - Yearly Apr-22 A
C2 FOI Guide in Mandarin 58830 Briefing HOPI HOPI 5 - Yearly Apr-22 A
C2 FOI Guide in Polish 58831 Briefing HOPI HOPI 5 - Yearly Apr-22 A
C2 FOI Guide in Somali 58832 Briefing HOPI HOPI 5 - Yearly Apr-22 A
C2 FOI Guide - Text for Translation into Community Languages 58833 Briefing HOPI HOPI 5 - Yearly Apr-22 A
C2 FOI Guide in Turkish 58834 Briefing HOPI HOPI 5 - Yearly Apr-22 A
C2 FOI Guide in Urdu 58835 Briefing HOPI HOPI 5 - Yearly Apr-22 A
C5 Website Manual 140253 Manual HOPI HOPI 2 - Yearly Oct-22 A

C7 Public Service Reform Act 2010 (PSRA) definition of public realtions - internal 
guidance 162800 Procedure SMT HOPI Annual Dec-22 B

C2 Model Publication Scheme 149283 Briefing SMT HOPI Annual Mar-22 A
C2 Model Publication Scheme: Guide for Scottish Public Authorities 149288 Briefing SMT HOPI Annual Mar-22 A
C2 2020-2024 Strategic Plan 132850 Plan SIC SIC Annual Jan-22 A
C2 VI Formatting Quick Guide 50113 Procedure SMT SIC 5 - Yearly Dec-22 B
C5 Information Strategy 131230 Policy SMT SIC Annual Jan-23 B
C7 Performance and Quality Framework 2022-23 172185 Plan SMT SIC Annual Mar-23 B
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